Meet the

Administration Team

responsible for the day to day operation
and delivery, processing queries and
ensuring a professional delivery of support

Will be the lead person for the contract,
James Beaumont I

All finance related tasks including, invoicing,
Teresa Hill billing, providing audits and monthly
statements for LACA
Sue Leuty Sypporﬂng the ’Porltners Sclhemef, Sue will be
first port of call for ‘Partner’ queries

. Telephone support, answering queries,
Caalte fensha I up keep and input of LACA call system

Lisufisss Hogfes I Telephone support, answering queries,

up keep and input of LACA call system

Gemma Cooney generally supporting other colleagues in

I General admin, booking of venues and
the team

LACA Admin Office T:03330050226 E:admin@laca.co.uk

A: Unit 6, The Quad, Sovereign Way, Off Sealand Road, Chester, CH1 4QP



